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WEMORANI UM FOR$ Deputy Direstor (Administration)
SUBJECT Tevised 1/C for Office of Colle otion and Disseminaticn

REPERENCES ¢ (Attached ss Tabs)
Tsb 3 = 1/0 Change Request, OCD, 26 Angust 1952
Tsb 2 ~ Memp, 0¥ Service, 72 Seplesber 1952, Commenting Upon
Propossd 1/ Chang

| Change
Tab 3 = Memo to Comptraller from Classification & Hage Divisten,
12 Ssptesber 1952, and Gompireller's Yolstien,
tad & » Form 3095, T/0 Changes Bequived to Effpet anig Propowal,

1, Isb 1 propodes the clixination of the Merofilm Processing
Seetion, in the Detuised Branch, Lidbyary Division gnd & pvedistyibubion
of the 16 positices (without chenge in OCI eslling) thevein ap felloust

s, Additiom of 6 positicne to the Tsb Fax Jestion, Operstions
Rrsnch, ¥achine Division, positicng to enccmpass both tetwlating
machine and sdorefils Sutilss,

represents an smmdeent te ihe original preposal and was requested
by OO0 during the slassifisation processing of the 1/0,

¢, Addttien of 9 pesitiing t the Distribution Seetion,
Docsment Braneh, Litrery Divisiuvs te perfers cigrioal fumeticns in
ths recelpt and dispsteh of intellipence docurmnts,
2. Teb 2 censists of the consurrence of OB with respect to
sational 2 of the proposal, this Tob alse states that
: . ; gvapk 1 b sbove) should be
located in Offies of Chief, Upsratiens Prsmch, Fachine Division to

3., Tab 3 represents Comptroller's notation of conpurrents, Yo
comments were vecolwed,
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ke 1ab b, Yorm 3025, presents a censolidated list of pesitiom
changes required to effect the Tecrgasissiion. Fosition gredes have
bean eoncurred in by OCD without ewxseptien,

Se Fecommend appreval of the 1/0 submission «8 revised by Gili'g
varbal request tc establish cne ‘hotograsher position in Cpersiions
m’ Eaohing ﬁi‘fiﬁim.

25X1A9%a
Assistant Dizeetor {Persommel)

L Attachments
An stated

Aotion by Appreoving Authority

Dabe. | 1), October 1952
1/0 & Ceilinz Approved (Biesppoewed,
exseptione, 1f my With the understanding that
this approval in no way pre-
Judices current discussions
through which we expect to
reduce FY 5l T/Ots and ceil-~
/s/ L. X, White ings.
Acting Teputy Mirector Liw
(st pistrution)

CWD /RS sec
Distributions
M?- AD/P
- 0
1 -« Comptroller
1 -~ RPS
1 WD —
|- Do[L % AD/cP
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. MDICRANDIM FOR: Deputy Director (Administration)
- BUBJECT:  Request for .'3,'/0 Changes -

1, & mgoﬁla h'ocons Bection hae been suthorized in
Mbrary for the purpose of nicro:fih-
azwa doouments,

2, zn Acm.o;p . 21na) plans for establishing this mierofilm
g @13” mzcu; cm%?ced that the gich;gcal mzﬁg
an funotion more unde: ,
Mrau‘bion md qantrol cf tha ﬁﬁ.ch.ine gis?én. ? ‘

3 t 18 req ntcd tlmt tha mcraﬂm xrocan-

* moﬁmc nxymumw That the

foeitions In the fo srqnsfenad ot indloated be-

;&7 1+ 9 L 1 | ] L
dstermined by ° éhaaific;tion and Vege Diviston, .

rospshing Bpeolalint
ing égcuzm

w:x |
Tark
% glerk

Assistant Directo
Collsotion and ncuﬁatim
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Compiroller oo 12 September 1952
Chie?, Organization & Methods Service

Chief, Classification and Wage Divielon
1/0 Changes, OCD
REFERENCE: Memo to Veputy Director (Administration) dated 26 August 1952

Ltache me 30-25 effecting the abolition of the
Maragl;:mg:x szg‘:;:nz and the trunsfer of the paﬁim
to the Operstiens Branch, Machine Division, and the Distri v ngn
Section ments Branch, CTA Librery, T/0 changes alsc i:g- ‘ea‘
the redlassification of positions in the Docuent and the Circul
tion Branches of the CIA Library.

Of the sixteen positions transferred from the Mero |
!’mﬁzizag Section, one position has been transferred to the Office
of the Chief, Opssticns Branch, Machine Division; six positiocns
have been transferred to the Tab Fax Sectlon of the Operstions
Braneh, and nihm positions have been transferred to the Mstribution
Seot "t, Documents Branch, CIA Libdrary.

3, These chanpes are submitted te your Offise for your review
and concurrence.

B oo

RJF/eo

e
2. Sewo For UTA, 26 lagast 1952

Approved For Release 1999/09/20% 68A000400120011-2
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Chief, Organization and Methods Service Ly September 1952
Chief, Classification and Wage Division |
Request for T/0 Changes, OCD.

REFERENCE: Memo to DD/A  from AD/CD, 26 August 1952,

1, Attached 1s a copy of a memorandum from the AD/CD
requesting 1/0 changes Rffecting the Machine Divisicn and the
CIA library.

2., The background of the requested changes as well as
the Classiflcation and Management problems involved were dis-
cussedd at & mesting in the Office of the Chief, Machine Diw-
ision attended by representatives of the Machine Division,
ClA Library, Administrative Staff, OCD, N of your 25X1A9a
25X1A%a Office and Mr, I Classification.

3. It is requested that your Office indicute your
congcurrence as to the organiszational changes recuested and
forward same to this Office,.

- 25X1A9a

FF/nf

X t‘g)mived For Release 1999/09/20 :,CIA-RDP78-03568A000400120011-2
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OFFICE CODE

REQUEST DAYEL
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0CD a Page 1 of 2 Pages
DELET1ONS ADDITIONS NET CHANGE | ORGANIZATION
NEW BR. & CODE
o B ion PitLe SERIES & GRADE | POSITION NO. AN POST1ON TITLE SERIES & GRADE | POSITION NO. | pjy, TOTALS |(Machine Records
Library Division
Document Branch
Microfilm Processing Section
/ Delete Section and all
positions (16) -16
Machine Division Machine Division
Operation Branch Operation Branch
A Photographer aS-1060-9%| 665
Tab Fax Section ‘Tab Fax Section
Microphoto UN Sup GS=3T1=T 666
Info Control Clerk GSm301~5% 667
Tab Equip Opr GS=359=L% | 385,11
Tab Equip Opr GS=-359-lyt | 5385412
. Tab Equip Opr GS-359-L | 5385413
ijhemry Drrvsior” Tab Equip Opr GS=359-L# | 538541k b7
Foc 4 e
Mail and File Sup (GS=305-1p 96 “a—r”eco s Managemt Of G5=306=11 6447
Secretary-(Typing) GS-318~h 182 Secretary-(Typing) (3S-318~5 648
Top Secret Section Top Secret Section
Mail and File Sup GS~305-8 L8 ] Records Managemt Of GS=306~2 649
Mail and File Sup GS=305-T7 hh9o Records Managemt Of G8-306=7 650
# From Microfilm processing sectipn CIA Libr Vs
NEW OFFICE TOTALS APPROVAL

25X1A9a

ecords &s necessary.

FORM NO.
MAY 1952 30-25

T/0 CHANGE AUTHORTZATION

[P ] N
EG“R“YﬂﬂFﬁ»mﬂéﬁaages listed above are hereby approved.

e Please make changes on-offi(_:e
Retain this authority until new machine printed T/0 page(s) is

5 : TlTLé
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OFFICE OR STAFF
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0CD

OFF ICE CODE

Approv{ed For Rele

se 1999/09/20 :

EEQUEST DATE

o &#.LLIY'I'&II' 1

ONTRQL 0. !
00%3420011-2

Page 1 of 2 Pages

25X1A9a

DELETIONS ADDITIONS NET CHANGE ORGAN | ZAT 10N
ORGAN 1 ZAT | ON SERIES & GRADE | POSITION KO ORGAN | ZAT I ON SERIES & GRADE | POSITION NO NEW BR. & _ CODE
AND POSITION TITLE : AND POSITION TITLE « | DIV. TOTALS [{Machine Records
Library Division Library Division
Document Branch Document Branch
Distribution Section Distribution Section
Mail Clerk GS=305-5 - 103 Info Control Off GS-301=7 651
. Info Control Asst. GS=-301-62 652
Library Asste GS-1h11-=l 10h Info Control Clerk GS=301-5 653
Mail Clerk GS=305=4 105 Info Control Clerk GS-~301L=5 65l
Mail Clerk (GS=305=1; 105,08 Info Control Clerk GS-301=l; 655
Mail Clerk GS=305=l 105,094 Info Control Clerk GS=301mk 655,01
Mail Clerk GS-305=4 105.0] Info Control Clerk (G5-301-4 655402
Mail Clerk (GS~305=l 105,04 Info Control Clerk GS=301=} 655,03
Mail Clerk GS-305-L 105,09 Info Control Clerk GS=301=} 655,0k
Mail Clerk GS=-305=l 106 Info Control Clerk GS-301l 655,05
Info Control Clerk GS=30Lmlpt 655406
Clerk G5-301-3 107 Info Control Clerk GS=301=5 656,
| Mail Clerk (GS-305-3 108 Info Control Clerk GS-301-l 657.
* Mail Clerk (GS=305~3 108,0) Info Control Clerk GS=301~4 657401
Mail Clerk GS=305=3 108,04 Info Control Clerk GS-P1-4 657.02
Mail and File Clerk GS-305-3 109 | Info Control Clerk GS~301-4 657403
Mail and File Clerk GS=305-3 109,0) Info Control Clerk G5=-301~L 658
Mail and File Clerk GS=305=3 109,04 Info Control Clerk (GS=301=l 659
Info Control Clerk GS=30L=5%* 660
Info Control Clerk (05~301=ht 661
Info Control Clerk GS=301=l¢ 661,01
Info Control Clerk GS-301 -l 661,02
M3il Clerk GS~305-5% | 662
Mail Clerk GS5-305-43# 663
Mail Clerk GS=3C5=3% 66l
# Positions from Micrjofilm Sectiorl ¢ 9
NEW OFFICE TOTALS APPROVAL

records as necessary.

FORM HO.
MAY 1952 3025

T/0 CHANGE AUTHOR

TION

The T/0 changes listed above are hereby approved.
Retain this authority until new machine printed T/0 page(s) is

W%W

TITLE

Please make changes on office
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25X1A%9a

!CE OR STAFF JOFFICE CODE EEQUEST"[; a7 i A e DATE mcom 0. T
0CD Approved Far Relese 1999/09/20 : CIA-RBRA8i0% 00b?0€1 20011-2 Page 1 of 2 Pages
DELETIONS ADDITIONS NET CHANGE | ORGANIZATION
ORGAN | ZAT1ON POS ORGAN 1 ZAT 1 ON NEW BR. & CODE
AND POSITION TITLE SERIES & GRADE ITION NO. AND POSITION TITLE SERIES & GRADE | POSITION NO. | pyy, TOTALS |{Machine Records
ILibrary Division [ibrary }?ivision
Circulation Branch Girculamc_m Branch
Loan Section L.oan Section
GS= : GSm
‘| Library Asste 1=l 431 fibrarian 1410-5 668
Library Asst. 1411-3 h32 Library Asste 1411=h 669
, Inter Library Loan Unity finter Library Loen Unit
Library Asste 1ni-6 1h10-7 670
Library Asst. 111-5 1}10-5 671
Library Asst. 1l11-5 1}10-5 671,01
| Iibrary Asst. 1)11-3 l-L 672
Library Asste 1h11-3 a1k 672401
~4 CIA Unit i
Tibrary Asste 1id1-5 110-7 673
Library Asste 1111l 1410-5 61l
Library Asst, 1)11-3 1h11-h 675
Library Asst. 113 1al-h 675.01
Defense Unit ,
Iibrary Asst 1h11-5 1439 Li brarian 1410.7 676
) Library Asst: 1Uat-h Lho Tibrarian 1,10-5 617
Library Asste 14113 L1 Library Asste pRhNESTY Lli0.02
Iibrary Asst. 1l11-3 .01 fLibrary Asste 101k L40.03
NEW OFFICE TOTALS APPROVAL

FORM NO.
MAY 1952 3025

T/0 CHANGE AUTH

etain this authorit

fhe T/0 changes listed above are hereby approved.

Please make changes on office

until new machine printed T/0 page(s) is

O L4 oy L ¥ ey,

J/] TITLE 77
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NEW OFFICE TOTALS

. P Fitl

OFFICE OR STAFF OFF ICE_CODE REQUEST DATESELURINY TE CONT ﬁ) !
0CD Approved Fér Release 1999/09/20 : GIA-RDP78-03568 00%% 20011-2 Page 1 of 2 Pages

DELETIONS ADD I TIONS NET CHANGE | ORGAN|ZATION
NEW BR. & CODE
a0 EOS 70N TiTLE SERIES & GRADE | POSITION NO. ANO POSITHON TITLE SERIES & GRADE | POSITION NO. | pjv. TOTALS |(Machine Records

State Unit State Non IAC Unit

Iibrary Asst. 111=5 Lh2 [ibrarian 1410-7 678

Library Asst. 1h11-l Lh3 [ibrarian 1410-5 679

Library Asste 1411-3 Lk [ibrary Asst. 111y 680

« Library Asst. 111-3 LlihoOL fibrary Asst. 1a1-h 680.01

Non TAC Unit Book and Periodical Unit

Library Asst. 11i-5 Lhs [ibrarian 110-5 681

Library Asst. 1113 Lh7 [ibrary Asst. 1yl hh6.02

Iibrary Asst. 14113 147401 Eibrary Asst. 1=l hh6,03

APPROVAL

otLuiil

Please make changes on office

&E{al//& hanges 1listed above are hereby approved.
ssary.  Retain this authority until new machine printed T/0 page(s) is

Chusl Vg

)[ &m’qg
—H

/] TITLE

FORM NO.
MAY 1952 30-25

T/0 CHANGE AUTHORYZATION
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